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Working Paper Submission

Submission of a working paper implies: that the work described has not been published before; that it is not
under consideration for publication anywhere else; that its publication has been approved by all co-authors, if
any, as well as by the responsible authorities — tacitly or explicitly — at the institute where the work has been
carried out. The publisher will not be held legally responsible should there be any claims for compensation.

Permissions

Authors wishing to include figures, tables, or text passages that have already been published elsewhere are
required to obtain permission from the copyright owner(s) for both the print and online format and to include
evidence that such permission has been granted when submitting their working papers. Any material received
without such evidence will be assumed to originate from the authors.

Title page

The title page should include:
e The name(s) of the author(s)
e A concise and informative title
e The affiliation(s) and address(es) of the author(s)
e The e-mail address, telephone and fax numbers of the corresponding author

Abstract
Please provide an abstract of 150 to 250 words.

Keywords

Please provide 4 to 6 keywords that can be used for indexing purposes.
Text

Text Formatting

Working papers should be submitted in Word.
e Use a normal, plain font (e.g., 10-point Times Roman) for text.
e Use italics for emphasis.
e Use the automatic page numbering function to number the pages. .
e Use the equation editor or MathType for equations.

Suggested structure

Please use the following structure:
Introduction

Literature Review
Methodology

Results

Discussion and Conclusion

Abbreviations



Abbreviations should be defined at first mention and used consistently thereafter.
Footnotes

Footnotes can be used to give additional information, which may include the citation of a reference included
in the reference list. They should not consist solely of a reference citation, and they should never include the
bibliographic details of a reference. They should also not contain any figures or tables.

Footnotes to the text are numbered consecutively; those to tables should be indicated by superscript lower-
case letters (or asterisks for significance values and other statistical data). Footnotes to the title or the authors
of the article are not given reference symbols.

Always use footnotes instead of endnotes.
Acknowledgments

Acknowledgments of people, grants, funds, etc. should be placed in a separate section before the reference list.
The names of funding organizations should be written in full.

References

Citation

Reference citations in the text should be identified following “Chicago” or “APA” style.
Reference list

The list of references should only include works that are cited in the text and that have been published or
accepted for publication. Personal communications and unpublished works should only be mentioned in the
text. Do not use footnotes or endnotes as a substitute for a reference list.

Tables

o All tables are to be numbered using Arabic numerals.
o Tables should always be cited in text in consecutive numerical order.
e Foreach table, please supply a table caption (title) explaining the components of the table. .

¢ Identify any previously published material by giving the original source in the form of a reference at
the end of the table caption.

o Footnotes to tables should be indicated by superscript lower-case letters (or asterisks for significance
values and other statistical data) and included beneath the table body.

Figures

e All figures are to be numbered using Arabic numerals.
e Figures should always be cited in text in consecutive numerical order.

e Each figure should have a concise caption describing accurately what the figure depicts. Include
the captions in the text file of the manuscript, not in the figure file.

e Figure begin with the term Fig. in bold type, followed by the figure number, also in bold type.

¢ No punctuation is to be included after the number, nor is any punctuation to be placed at the end
of the caption.

e Identify previously published material by giving the original source in the form of a reference
citation at the end of the figure caption.

The working papers should be submitted by email to cercis@unife.it



